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Summary of risk assessment actions 

 

1. Wear a face covering if you’re able, except when at your desk 

2. Sanitise hands upon arrival at reception 

3. Sanitise hands as you move from one area to another 

4. Surface spray and paper towel in the kitchens available for cleaning 

5. One at a time in kitchens, 2m distance wherever possible 

6. Desk usage spaced out as much as possible 

7. Single user per desk 

8. Desk signage to show assignee, or temporary user and post-use cleaning 

9. Team attendance on a rota – book in with Amanda Egan 

10. Visitors booked in with Amanda Egan, largest rooms used where available 

for 2m distancing 

11. Sanitise hands as you leave 
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